Whixall Social Centre (Village Hall) – Fire Safety Risk Assessment (Updated July 2026)
A Safety Guide For The Users Of The Hall
Description of Premises.
Whixall Village Hall, known as Whixall Social Centre (WSC) is situated at Church Lane Whixall SY13 2NA. It is a brick built single story community building.

WSC is a registered charity and run by a management committee of local volunteers.

The hall is used by a wide variety of people and groups for various different activities for example:

Toddler group

Sewing group

Fundraisers

Parties

Church groups

Local council and many more.

The facilities comprise of:

Porch – Which has two exits onto the car park, one of which has a ramp exit, the other steps.
Bar- Carpeted area, exit/entrance onto car park via porch by steps or ramp. A Fire Extinguisher is located behind the bar serving area.
Main hall- Has wooden flooring and a stage area.  It has exits into kitchen, toilets, bar, store room and porch. A Fire Extinguisher is located at side of stage mounted on wall, and a Fire Extinguisher located in the bar area behind the bar.
Kitchen - Entrance/exit via steps that leads to the car park. A Fire Extinguisher is mounted on kitchen wall next to fridge/freezer and a Fire Blanket is mounted on kitchen wall by kitchen entrance/exit door.
Toilets- Situated off main hall, separate men’s, ladies & disabled joined by passageway which has an illuminated exit into porch.
Store area - Entrance via side of stage in the main hall, houses oil boiler, and locked metal cleaning cupboard, also storage of tables and chairs, stone floor. Has storage cupboards to the rear and along the back wall, and has an illuminated exit onto the field area.

The management ask all hirers of the hall to carry out their own risk assessment based on their individual use of the hall.

The total capacity for the hall 100 seated and 150 standing.  This MUST NOT be exceeded.

It is the responsibility of the hirer to ensure all persons attending their function are aware of all the risk assessments for WSC and position of the fire exit routes, the fire fighting equipment and alarm activation boxes and the layout of the hall. All exits must be clear at all times.
By hiring WSC you are agreeing that you have read, understood and will adhere to the terms set out in all WSC terms and conditions and polices and procedures.

The hall is NO SMOKING and NO VAPING. Management DO NOT permit the use of fireworks, flammable substances, naked flames or gas appliances.

It is the responsibility of the hirer to ensure any equipment brought onto the premises is safe and suitable and used correctly by a competent person.
Location of Fire Safety Equipment.
· Fire Blanket - Next to entrance/exit door in kitchen
· Fire Extinguishers – One mounted on wall in kitchen next to fridge/freezer. One mounted on wall in the main hall next to the stage. One in the bar area.

They are checked by a committee member/cleaner on a monthly basis and  annually checked and serviced by a professional contractor annually.
· Fire Alarm ‘Push Button’ Activation Boxes – Are mounted on walls in the following locations:
- By bar entrance/exit door
- By hall main entrance/exit door 

- By toilets emergency fire exit door

- By hall rear emergency fire exit door

- By kitchen entrance/exit door

All fire exits are clearly marked and illuminated.  And the Fire Alarm Panel is located in the porch area.  Please Note: Fire Alarm Panel is not to be touched by hirer’s.

Safety
The Hirer/Organisation/Individual hiring the WSC are responsible for ensuring that they and all attending their event are briefed and familiar with all aspects of the WSC Risk and Fire Safety Assessments.  Hirers are to ensure that individuals at their event are allocated and given responsibility of designated Fire Safety roles/responsibilities, to be undertaken in the event of a fire.  Such as: – Having knowledge of the location and operation of the Alarm Activation Boxes & Fire Extinguishers & Fire Blanket – Knowledge of the locations and directing people to the Fire Exits – Knowledge of and directing people to the Designated Assembly Point – Responsibility for calling the Emergency Services & knowledge of the 'Three Words' to be given to the Emergency Services switch board.  The words to be given are: NARRATING, INTERSECT, PURIFIED (These words will immeditaly identify to the Emergency Services the WSC location).
IN THE EVENT OF A FIRE / EMERENCY SITUATION.
· It is the hirer’s responsibility to raise the alarm by activating one of the Push Button Red Fire Alarm Activation Boxes and/or/also continually shouting FIRE, FIRE, FIRE.

· No matter how small the fire, immediatly call the Fire Service and give he WSC address: WHIXALL VILLAGE HALL, CHURCH LANE, WHIXALL, SY13 2NA followed by the 'Three Words'  NARRATING, INTERSECT, PURIFIED which  will immediately direct the Emergency Services to the WSC location.   

· To oversee the immediate evacuation of all persons inside and out of Whixall Village Hall to the assembly point which is located at the entrance to the adjoining bowling club at the rear of Whixall Village Hall – accessed via the field. You must inform the emergency services of any missing or trapped persons.

· The hirer should ensure that once the Social Centre has been evacuated members of the public or the group DO NOT re-enter the building under any circumstances.

· It is the responsibility of the hirer to inform the management of any emergency situation that has taken place.

· Attempts to control any fire/emergency situation with the equipment provided should only be carried out if it is considered to be safe, and by a competent person.  If in doubt, leave the building immediately and DO NOT return.
Please inform a member of the committee of any incidents
Chairman Sim Beer  01948 880656

Bookings  Sim Beer: 01948 880656

Committee members;

Carol Newey-James: 07969608909

Emma Trow: 07739352689

NOTE: This Risk Assessment is reviewed annually. Next review November 2026.
